Check your essay against the workshop rubric and review the comments from your workshop partner.  Make revisions based on the rubric.
Double-check your organization.  Each paragraph should begin with a transition and a topic sentence and paragraphs should stay on topic.

Adjust the organization of your essay if you have a paragraph that is much shorter or much longer than one-half page.  If a paragraph is too short you can incorporate it into another paragraph by editing the topic sentence of the other paragraph.  If a paragraph is too long you will probably divide the paragraph into two, but make sure that each paragraph has an appropriate topic sentence and transition.

Check your citations and works cited page.  Make sure that you have citations whenever you use information from a source.  Make sure that each of your citations contains the beginning of the appropriate works cited entry.  Make sure that your works cited page looks like the sample MLA-style works cited page that is pointed to by a link on the course web page.
Check your introduction and conclusion against the guidelines posted on the course web page.  Make sure that your conclusion begins with the strongest form of your thesis.
Check the way you use sources.  You will need a very good reason to include the names of authors or the titles of sources outside of citations or works cited page entries.

You should have zero or very few direct quotations, and none of the direct quotations should be longer than four lines.

Keep in mind that if you have copied and pasted sentences from your sources you will have to rewrite them if they are not direct quotations.

Proofread.  It will be helpful if you can let someone else read your essay before I do.
If you get help from the WRC then make sure that you ask your tutor to evaluate the essay according to the assignment description and the workshop rubric.
Print out your essay.  Staple the workshop checklist or the draft that you workshopped behind your final draft.  Make sure that the name of your workshop partner is on the workshop checklist.
